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Publicity Request Form

·This form must be completed and turned in to the office at least two weeks prior to the date you 
 want to publicize an event or ministry need.  You may also submit to either ReneeBradford@tri-  
 village.org or DavidBrown@tri-village.org via email.
·Most publicity will stay advertised for a maximum of three weeks in the bulletin.

·Due to space and resource limitations, some editing may occur.
·Publicity must be for church-related functions or Christian functions that would be of interest to 
 a large portion of the congregation.
·All publicity requests for church events MUST have prior approval by the event’s Ministry 
 Leader or Minister.


Event or Ministry Need: __________________________________________________________
Event Location/Room# (if applicable): ______________________________________________
Event Date/Time (if applicable): ___________________________________________________
Your Name: ___________________________________________________________________

Email Address and/or Phone Number: ______________________________________________

______________________________________________________________________________

Please give a 2-4 sentence description of what you would like advertised including any registration deadlines, costs, or other information pertaining to who, what, when, where, why, and how.  Again, due to space, some editing may occur.
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Questions you have? ____________________________________________________________

______________________________________________________________________________
